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Chapter 5: Requirements for capital
vehicle and equipment projects

This chapter outlines the requirements, best practices, and general guidelines for the
procurement and management of capital vehicles and equipment.

Regardless of your project type, you must also comply with the applicable requirements,
best practices, and guidelines found in chapters 1, 2, 3, and 11, depending on the
source of your funding.

This chapter includes the following sections:

51 Match requirements

52 Making progress with purchases

53 General procurement requirements

54 Procurement procedures

55 Progress payments for heavy-duty vehicles

56 Factory visits for vehicles

57 Post-delivery audits

5.8 Acceptance timeline

59 Vehicle licensing and title

5.10 Insurance requirements

5.11 Equipment installation

5.12 Retiring replaced vehicles

5.13 Manaqing vehicles and equipment

5.14 Change of use

5.15 Buyout of the grant share

5.1 Match requirements

Each grant program administered by WSDOT includes specific local match
requirements and parameters listed in the grant agreement. These requirements are
based on the type of funding and the match amount pledged in your project application.
For more details, refer to Appendix A.

Page 5-4 Public Transportation Grant Guidebook
Chapter 5: Requirements for capital vehicle and equipment projects
DRAFT, August 2025



Note: In most cases, federally funded capital vehicle and equipment grants require a 20
percent match from sources other than the U.S. Department of Transportation.

The match for your capital vehicle and equipment grant must be in the form of cash.
You may not use in-kind contributions as match for these types of grants.

Additionally, you may not use funds from sources that impose restrictions on the
services you provide using the vehicle or equipment, or place a lien on the vehicle or
equipment.

5.2 Making progress with purchases
It is crucial that you begin the process of purchasing grant-funded vehicles and
equipment in a timely manner to ensure successful project delivery.

You should promptly notify your assigned WSDOT contact listed on your grant
agreement if any issues arise that could impact your project. This is especially important
if the problems may delay your project’s startup, vehicle procurement, or equipment
orders.

Source: Grant agreement, Section 6 State Review of Project

5.2.1 State funds expire June 30 of odd-numbered years

State grant funds may only be used to reimburse expenses incurred during the
biennium in which the funds were awarded (Chapter 43.88 RCW). Therefore, you must
take delivery of and accept all state grant-funded vehicles and equipment on or before
June 30 of the biennium in which the funds were awarded. Vehicles and equipment
received after this date are not eligible for reimbursement unless the Legislature
approves the reappropriation of the grant funds to the next biennium.

If unanticipated delays prevent acceptance before June 30 and you would like WSDOT
to submit a reappropriation request on your behalf, you must notify your assigned
WSDOT contact immediately to determine if a request is possible. You must submit
your request in writing, including a description of the unforeseen circumstances that
caused the delay.

Source: Chapter 43.88 RCW: OFM A Guide to the Washington State Budget Process

5.2.2 Federally funded capital projects

Federal funds do not expire at the end of a biennium, although federal funds must be
used to meet a grantee’s current needs (31 USC, Section 1502). However, if you
receive a capital vehicle or equipment grant and fail to begin the procurement process
within the biennium in which the funds were awarded, WSDOT may determine that your
project represents a future need and may withdraw your grant award.

You may request an extension if unforeseen circumstances delay your project. Your
extension request must be in writing and include a description of the unforeseen
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circumstances. For assistance, contact the assigned WSDOT program manager listed
on your grant agreement.

Source: 31 USC, Section 1502; Grant agreement, Section 6 State Review of Project

5.3 General procurement requirements

As discussed in Chapter 1, Section 1.14 Purchasing policies, you must follow your
organization’s written procurement procedures for vehicles and equipment. These
procedures must include a competitive procurement process and comply with all
applicable state and federal requirements.

5.3.1 Your responsibilities in procurement

You are responsible for purchasing vehicles and equipment in accordance with the
terms of your grant agreement. Procurement responsibilities include:

e Ensuring your procurement process complies with your organization’s own
policies.

e Determining the appropriate method of procurement.

e Making good faith efforts to purchase from disadvantaged business enterprises
(DBEs) (for purchases other than transit vehicles).

e Ensuring purchases are made from responsive and responsible vendors that are
not debarred or suspended from doing business with the federal government
and/or the State of Washington (see Chapter 1, Section 1.3: Third-party contracts
under your grant agreement).

e Receiving concurrence from WSDOT on all vehicle purchase requests prior to
placing an order.

e Submitting solicitation documents to WSDOT for concurrence before issuing the
solicitation if conducting a formal procurement. This applies to all vehicle and
equipment procurements exceeding the FTA small purchase threshold.

e If you intend to purchase from the Washington State Department of Enterprise
Services (DES) cooperative procurement contract, obtaining advanced written
approval from DES to access the state master contracts (see Section 5.4: for
more information).

e |If you intend to purchase from another state or nonprofit organization’s
cooperative procurement contract, placing the order following that entity’s
ordering requirements. Route the purchase request through WSDOT.

e Ensuring you pay vendors in a timely manner.

e Ensuring you request reimbursement from WSDOT in a timely manner.
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e Retaining all procurement-related documents throughout the minimum useful life
of the vehicles or equipment and for six years after completion of your project.

5.3.2 WSDOT’s responsibilities in procurement

WSDOT is involved throughout your procurement process, including during the
development of solicitation documents, execution of contracts, and ongoing contract
administration.

WSDOT reviews and provides concurrence to proceed for:

e All vehicle purchase requests.
e Equipment purchases exceeding the FTA small purchase threshold.
e Sole source procurements exceeding the FTA micro-purchase threshold.

WSDOT also provides technical assistance and monitors your project progress,
including but not limited to:

e Reviewing Request for Proposal (RFP) or Invitation for Bid (IFB) documents for
compliance with state and federal requirements.

e Reviewing use of DBE vendors.

¢ Reviewing purchases made through competitive processes consistent with your
agency’s procurement policies.

e Reviewing purchases for consistency with your grant agreement.

e Reviewing purchasing documents to ensure relevant federal clauses are
included.

e Processing claim reimbursement requests in a timely manner.

5.3.3 Federal procurement requirements

For all procurements, you must adhere to your organization’s purchasing policies and
procedures, comply with all applicable state laws, use a competitive procurement
process, and purchase only from responsive and responsible contractors.

In addition, when using federal funds to purchase vehicles or equipment, you must
comply with third-party contracting requirements as outlined in:

e FTA Circular 4220.1G, 2 CFR Part 200, and 49 CFR Part 18 ( for transit
agencies, local governments, and tribes);

OR

e 49 CFR Part 19 (for private nonprofit organizations).
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All federally funded procurements must comply with specific federal requirements
outlined in FTA Circular 4220.1G:

Engage in full and open competition.
e Avoid using geographic preference in third-party contract awards.

¢ Include all federal clauses required by the federal statute governing your
procurement in your third-party contracts (including appending up-to-date federal
clauses to purchase orders and other purchasing documents when purchasing
from statewide cooperative procurement schedules).

e Limit third-party contracts to a maximum five-year period of performance.
e Comply with Buy America provisions.

e To the extent practicable, use the procurement tools authorized by Section 3019
of the FAST Act (e.g., statewide cooperative procurement schedules). If you
purchase fewer than five buses through a standalone procurement, you must
provide WSDOT with an explanation regarding why you did not use one of these
procurement tools.

5.3.4 Requirements for vehicle and equipment purchases at different
procurement levels
Refer to Chapter 1 for detailed descriptions of procurement requirements at different

threshold levels. Vehicle and equipment purchases above the micro-purchase threshold
must also address the following:

¢ You must prepare an independent cost estimate.

e You must avoid imposing unreasonable qualifications, specifying brand-name
products without allowing offers of equal products, or applying geographic
preference.

e You must provide clear, accurate, and complete specifications to ensure full and
open competition.

e You may consider breaking up a procurement into smaller pieces to enable
DBEs to participate. However, you must not divide or reduce the size of your
procurement to evade requirements applicable to large purchases.

e You must perform a cost or price analysis to determine whether the purchase
price is fair and reasonable.

5.4 Procurement procedures

This section will guide you through the WSDOT concurrence procedure for purchasing
of vehicles and equipment.
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5.4.1 Choosing your procurement method
You may procure vehicles and equipment using one of the following methods:

e Purchase from a current DES contract or another approved cooperative
procurement contract.

e Conduct your own competitive procurement.

You should begin exploring these procurement methods as soon as you receive your
WSDOT grant award notification.

WSDOT uses your grant application and award information to ensure the grant
agreement includes a comprehensive and accurate description of your project. Based
on your approved scope of work and budget, your assigned WSDOT contact will assist
you in selecting a preferred procurement method.

Regardless of the method you choose, you must obtain concurrence from WSDOT prior
to placing an order or publishing a solicitation for all vehicle purchases. For equipment
procurements including any associated installation, you must obtain WSDOT’s
concurrence if the cost is more than the FTA small purchase threshold. WSDOT will
confirm that your request conforms to your grant agreement and is eligible for
reimbursement. WSDOT is available to review lower cost procurements as needed to
help ensure grantees will be eligible for reimbursement.

Note: You must obtain WSDOT concurrence for all sole source procurements that
exceed the FTA micro-purchase threshold prior to making the purchase.

The following sections will guide you through the concurrence request process for
common procurement methods.

5.4.2 Purchasing from Department of Enterprise Services contracts that
use the DES Bus Ordering website

To obtain concurrence from both WSDOT and DES for a purchase from a DES Transit
Bus contract, you must submit the following documents to WSDOT through the DES
Bus Ordering website:

e An itemized price quote and product specifications from the vendor.

e Verification from SAM.gov confirming that the vendor is not debarred or
suspended.

Refer to the DES Bus Ordering website for instructions on how to register and use the
system. Once WSDOT concurs on the purchase in the system, the request will
automatically be sent to DES for authorization. After you receive authorization from
DES, you must upload a copy of the draft purchase order to the system for DES’s
approval. Once DES approves the purchase order, you may proceed with signing a
sales contract or issuing the purchase order for the vehicle(s).
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Note: Ensure that both the vendor quote and the purchase order clearly reference the
DES contract number.

5.4.3 Purchasing from DES contracts that utilize the Contract Automobile
Request System (CARS)

For purchases from CARS contracts, you must submit the following documents as
attachments in an email to PTDProcurement@wsdot.wa.gov:

¢ Itemized price quote and product specifications from the vendor.
o Verification from SAM.gov that the vendor has not been debarred or suspended.

Once WSDOT concurs on the purchase, you may submit the purchase request through
the CARS system. You must send a copy of the purchase order to WSDOT within 30
days of its issuance.

Note: Ensure that both the vendor quote and the purchase order clearly reference the
DES contract number.

5.4.4 Purchasing from another state’s cooperative procurement contract

If you intend to purchase from another state or nonprofit organization’s cooperative
procurement contract, you must place the order consistent with the ordering
requirements stipulated in that entity’s contract and route the purchase request through
WSDOT for concurrence.

As with the DES CARS contracts, you must submit the following documents as
attachments in an email to PTDProcurement@wsdot.wa.gov and obtain concurrence
from WSDOT prior to placing the order. These attachments include:

e A copy of your signed agreement with the state or nonprofit organization to
utilize the contract (if applicable).

e An itemized price quote and product specifications from the vendor.

e Verification from SAM.gov confirming that the vendor is not debarred or
suspended.

You must send a copy of the purchase order to WSDOT within 30 days of its issuance.

Note: Some cooperative procurement contracts from other entities may be available to
those that are already signed up to use Washington’s DES contracts. Reach out to DES
for additional details.

5.4.5 Conducting your own procurement

When conducting your own solicitation, you must obtain WSDOT’s concurrence on all
vehicle procurements before publishing. For equipment procurements, WSDOT’s
concurrence is required if the cost exceeds the small purchase threshold. WSDOT is
available to review lower-cost procurements as needed to help ensure grantees remain
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eligible for reimbursement. In addition, all sole-source procurements above the micro-
purchase threshold require WSDOT’s concurrence. You must send a copy of the draft
solicitation document to your assigned WSDOT contact as soon as possible.

5.4.5.1 Small purchases

For vehicle procurements within the FTA small purchase threshold, you must submit the
following documents as attachments to an email to PTDProcurement@wsdot.wa.gov
and receive concurrence from WSDOT prior to placing the order:

¢ Itemized price quote and product specifications from the vendor.
e Verification from SAM.gov that the vendor has not been debarred or suspended.

e Documentation (e.g., memorandum from authorized personnel) showing how the
guote was selected and has been determined to be fair and reasonable.

5.4.5.2 Formal solicitations (RFP, IFB, etc.)

For formal solicitations, you must submit the draft solicitation documents to
PTDProcurement@wsdot.wa.gov and receive concurrence from WSDOT prior to
publication.

Once the final solicitation is published and the vendor has been selected, you must
send WSDOT a copy of the final solicitation and award documents.

5.4.5.3 Sole source

All sole source procurements above the micro-purchase threshold require WSDOT’s
concurrence prior to execution. You can find the current sole source request template in
the Grants Management System (GMS) document repository. You may provide your
own sole source justification documentation in lieu of using this form, as long as the
documentation provides the necessary information. You must send an email to the
PTDProcurement@wsdot.wa.gov with your organization draft sole source justification
as soon as possible.

5.5 Progress payments for heavy duty vehicles

For heavy duty bus purchases, WSDOT may reimburse you for progress payments
made to a bus manufacturer prior to final delivery. Progress payments will only be made
for completion of specific, discrete activities necessary for the manufacture of the bus.
The quote or bid reviewed by WSDOT must include the proposed milestone payment
for WSDOT review and approval. Additional terms and conditions for the use of
progress payments can be found in the Payment section of your grant agreement.

Source: Grant agreement, Section 13 Payment
5.6 Factory visits for vehicles

The purpose of a pre-award factory visit is to help verify that the vehicle(s) meet the
specifications outlined in the contract.
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While factory visits are typically optional for most procurements as part of pre-award
audits, they are required for certain procurements (49 CFR § 663.37):

e For organizations serving urbanized areas: procurement of 10 or more vehicles.

e For organizations serving non-urbanized areas: procurement of 20 or more
vehicles.

When conducting a factory visit, you must use the appropriate factory visit checklist,
available in the document repository in the GMS and submit the competed checklist to
WSDOT as part of your factory visit reimbursement request.

Note: WSDOT must pre-approve all factory visits. You must submit your approval
request to WSDOT at least 30 days before the planned visit. WSDOT will not reimburse
requests for factory visits after the fact. For details on allowable travel-related expenses,
refer to Chapter 1, Section X.X.X: Travel expense.

For pre-approved factory visits, or in lieu of a site visit by your organization’s staff, you
may hire a qualified independent contractor who specializes in public transportation
vehicle manufacturing inspections to conduct the visit. To be eligible for reimbursement,
you must include the contractor’s receipts and the inspection reports from the factory
visit with the reimbursement request.

5.7 Post-delivery audits
5.7.1 Vehicles

Once the vendor delivers your vehicle(s), you must complete and sign forms associated
with the post-delivery vehicle audit process for each grant-funded vehicle. These forms
are required for every purchase, regardless of funding type. You can find the required
forms in the GMS document repository.

When submitting a claim for reimbursement in GMS, you must include all completed
post-delivery audit forms for each accepted vehicle. WSDOT will not process payment
until all required post-delivery audit forms have been submitted for each accepted
vehicle.

The following is a step-by-step summary of the post-delivery audit process and
associated forms:

1. Post-Delivery Purchaser’s Requirements Certification
Certify that all vehicles have satisfactorily met all contract specifications by
completing the Post-Delivery Purchaser’'s Requirements Certification Form.

2. Post-Delivery Federal Motor Vehicle Safety Standards Certification
Ensure you have received the Federal Motor Vehicle Safety Standards Report
and verified that the vendor has affixed the required metal placard to the vehicle
(typically located on the doorframe near the driver’s seat). You must also
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complete, sign, and date the Post-Delivery Federal Motor Vehicle Safety
Standards Compliance Certification Form.

3. Visual inspection
Perform a visual inspection of each vehicle using the Vehicle Visual Inspection
form. Complete all sections of the form, indicating whether each inspected item is
acceptable, defective, or not applicable (mark “N/A” where appropriate). For any
items that do not receive a passing score, document the issue and describe the
steps being taken to correct it.

4. Road test
Conduct an individual road test for each vehicle to ensure it is in proper working
condition and free of mechanical defects. Use the Road Test form to document
the results. Complete every item on the form, marking “N/A” where applicable.
For any items that do not receive a passing score, provide a description of the
issue and explain the corrective action being taken.

5. Post-Delivery Buy America Compliance Certification (for federally funded
grants only)
If you have a federally funded procurement over $150,000, be sure to receive the
manufacturer’s Post-Delivery American Content Report from the vendor at the time
each vehicle is delivered.

Next, you must sign the Post-Delivery Buy America Compliance Certification and
submit both the signed certification and the manufacturer’s post-delivery
American Content Report. This report documents the 70 percent American-made
components in the vehicle and that the final assembly of the vehicle occurred in
the U.S.

Note: By signing the Post-Delivery Buy America Compliance Certification, you
certify that you have reviewed the vendor’'s American Content Report and
confirm that the vehicle meets the Buy America requirements (49 U.S.C. Section

5323())).

5.7.2 Federally funded equipment

If you purchase federally funded manufactured goods that cost more than $150,000,
you are required to submit a copy of the vendor's American Content Report with your
claim reimbursement. This report documents the goods are 100 percent produced in the
U.S.

Source: 49 CFR Part 665.1

5.8 Acceptance timeline

The cooperative procurement contract or your solicitation will outline the
acceptance timelines for your vehicles or equipment. Once the vendor delivers your
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vehicles or equipment, you generally have 15 calendar days to complete
inspections and formally accept or reject these assets.

For vehicle projects, if the vehicles are acceptable, you must issue an acceptance
letter to the vendor. The vehicle acceptance letter must include the Vehicle
Identification Number (VIN), the make and model of the vehicle, and the vehicle fuel
type. A sample acceptance letter can be found in the GMS document repository.

If the vehicles do not meet your specifications or you identify defective parts or
deficiencies, you must issue a non-acceptance letter to the vendor. Your non-
acceptance letter should include detailed information about the defective parts or
deficiencies and a request that the vendor take appropriate action to correct the
problems. You must send a copy of the non-acceptance letter to the assigned
WSDOT contact listed on your grant agreement.

Note: Depending on the terms in your solicitation, failure to notify the vendor of any
issues within 15 calendar days of delivery, or within the specific timeframe stated in the
solicitation documents, may be considered acceptance of the vehicles as delivered,
even if defects or deficiencies are later identified.

You may not place vehicles or equipment into service until they are fully accepted,
registered (for vehicles), and insured (see Section 5.9: Vehicle licensing and title).

You must pay the vendor in accordance with the terms of the procurement contract
for all accepted assets. The non-acceptance of some vehicles or equipment should
not delay payment for accepted assets.

You are expected to submit requests for reimbursement to WSDOT within 30 days
of the acceptance date.

Source: Grant agreement, Section 9 Inspection of the Project

5.9 Vehicle licensing and title

Your organization is responsible for all licensing and title fees for your grant-funded
vehicles, as specified in your grant agreement. These fees are not eligible for
reimbursement through the capital grant agreement.

Source: Grant agreement, Section 11 Inspection of the Project

5.9.1 Registered owner and legal owner

All grant-funded vehicles must be titled and registered with the Washington State
Department of Licensing through their minimum useful life. The vehicle titles must list
your organization as both the legal owner and the registered owner.

Source: POL 530, Section 15 State Interest and Satisfactory Continuing Control and
Section 26 Liens on the Project
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5.9.2 State interest and satisfactory continuing control
WSDOT will retain legal interest in all project assets through their minimum useful life.

You must maintain satisfactory continuing control of all project assets through their
minimum useful life. Satisfactory continuing control is defined as the legal assurance
that the grant-funded assets will remain available to be used for its authorized purpose
until disposition. You will certify your satisfactory continuing control through regular
reporting, including but not limited to the annual asset inventory report, described in
Chapter 1, Section 1.9.4 Annual asset inventory report.

5.9.3 Rideshare license plates

Small buses, cutaways, and modified vans used for special needs transportation may
qualify for sales tax-exempt rideshare license plates (RCW 82.08.0287). State law defines
a ridesharing vehicle as one with seating capacity not exceeding 15 and not fewer than
three persons (including the driver) and used for commuter ridesharing or ridesharing for
people with special transportation needs (Chapter 46.74 RCW).

Source: Section 15 State Interest and Satisfactory Continuing Control

5.10 Insurance requirements
To comply with state law, you must document that all vehicles and equipment
purchased with grant funds are insured prior to being placed into operation.

You must provide WSDOT with a certificate of insurance documenting liability,
comprehensive, and collision insurance at the time of claim reimbursement, as well as
annually through the useful life of the vehicle. Submissions are completed through
GMS. You must also maintain insurance for non-vehicle equipment. Insurance for
vehicles and non-vehicle equipment must be in an amount adequate to cover the value
of the asset.

If your organization is self-insured, you must provide WSDOT with a declaration of self-
insurance, including a description of how you fund your self-insurance pool.

For specific insurance requirements, refer to the Reports and Use section of your grant
agreement.

Source: Chapter 46.30 RCW, Grant Agreement, Section 16 Reports and Use

5.11 Equipment installation

You are responsible for securing all required federal, state and/or local permits,
approvals, and concurrences necessary to complete the project. WSDOT may request
copies of these documents to verify completion ahead of claim reimbursements.

Source: Grant Agreement, Section 21 Compliance with Laws and Regulations
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5.12 Retiring replaced vehicles

If your organization is using grant funds to replace vehicles that have met their useful
life, you must retire the vehicles identified in your grant application without unreasonable
delay after accepting the replacement vehicles.

Retiring of a vehicle means that it is sold, donated, or placed into spare status (i.e.,
service not exceeding 30 percent of prior use, see Section 5.11.5: Vehicle Spare Ratio
Policy). Assigning the vehicle to another service area or contractor or leasing the
vehicle to another party is generally not acceptable. Contact your assigned WSDOT
contact listed on your grant agreement for more information about retiring vehicles.

Failure to retire replaced vehicles in a timely manner is a breach of your grant
agreement and may result in disqualification for future grants and/or repossession of the
new vehicles.

Note: WSDOT understands that conditions may change between the time you submit
your grant application and when you take delivery of the vehicles. If needed, you may
petition WSDOT in writing to replace different vehicles than those originally identified.
Reach out to your assigned WSDOT contact listed on your grant agreement for more
information.

Source: FTA Circular 5010.1F

5.13 Managing grant-funded vehicles and equipment
Throughout the minimum useful life of grant-funded vehicles and equipment, as
described below in Section 5.13.4 Minimum useful life, you must properly maintain and
use them for the services described in the Scope of Work in your grant agreement and
be consistent with grant funding requirements.

This section outlines the proper management of grant-funded vehicles and equipment.

Source: Grant Agreement, Section 17 Maintenance of the Project

5.13.1 Eligible use of vehicles and equipment

You must use all vehicles and equipment purchased with grant funds (throughout their
minimum useful life) to support the public transportation services described in your
agreement.

Your public transportation services parameters include, but are not limited to:
e Service area
e Service mode (demand response, fixed route, rideshare, etc.)
e Population served (general public, special needs, etc.)

e Type of service (job access, complementary paratransit, etc.)
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Note: Changes in your community can affect your services. If such changes occur, you
may petition WSDOT to modify the service factors listed above. See Section 5.14:
Change of use.

Source: POL-529

5.13.2

Minimum use

WSDOT expects you to use your grant-funded vehicles for the provision of public
transportation services as identified in your grant agreement. Public transportation
service means the operation of a vehicle that provides general or special service to the
public on a regular and continuing basis. This includes vehicles purchased to support
maintenance of public transportation vehicles, transportation of drivers, and transit-
related administrative activities.

WSDOT staff will look for indicators that you are using your grant-funded vehicles for
public transportation services in the annual asset inventory report discussed in

Chapter1, Section 1.9.4 Annual asset inventory report.

If WSDOT staff determine that you are not using your grant-funded vehicles for the
services outlined in your grant agreement, WSDOT may initiate corrective actions.

Source: POL-510
Source: FTA Circular 5010.1F

5.13.3
5.13.3.1

Minimum useful life
Vehicles

The chart below outlines the minimum useful life of vehicles. See FTA Circular 5010.1F
for more information about minimum useful life.

Tvpical Tvpical Minimum | Minimum
Category yp y? useful life: | useful life: | Visual example
length weight . o
years miles
351048
Heavy-duty | feet and 60 | 33,000 to
large bus | feet 40,000 12 500,000
articulated
Heavy-duty | 28 to 35 26,000 to
smallbus | feet 33,000 10 350,000
Medium-
Less than | 16,000 to
dutﬁj;nall 35 feet 26,000 7 200,000
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Category

Typical
length

Typical
weight

Minimum
useful life:
years*

Minimum
useful life:
miles**

Visual example

Medium-
duty truck
chassis-
built
cutaway

Less than
35 feet

16,000 to
26,000

200,000

Light-duty
van
chassis-
built
cutaway

20 to 35
feet

10,000 to
16,000

150,000

Light-duty
small van
chassis-
built
cutaways
and vans

Less than
20 feet

6,000 to
14,000

100,000

Specialty
vehicle not
fitting in the

above
categories

Varies

Varies

Negotiable

Negotiable

* Minimum useful life is determined by whichever comes first (i.e., years or miles).
** Same as above.

Table notes:

5.13.3.2 Equipment
The minimum useful life of equipment will be determined by WSDOT taking into
consideration the manufacturer's recommended lifecycle.

Note: Electric vehicle charging stations are expected to have the same minimum useful
life as the vehicles it serves.

5.13.4 Incident reporting

You must notify WSDOT within five working days of any accident or incident in which a
grant-funded vehicle or equipment sustains operationally disabling damage, as outlined
in Chapter 1, Section 1.12: Reporting incidents, by submitting the following:

e Nature of the incident.

e Level of damage to the vehicle or equipment.
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e Your intentions regarding replacement if the damage resulted in a total loss.
¢ Incident report filed with local law officials.

e Investigation summary conducted by your organization.

e Copies of witness statements or comments.

Also include:

e |If you used federal funds to purchase the vehicle or equipment, a statement
affirming that you conducted a post-accident drug and alcohol test.

OR

e If you did not conduct a post-accident drug and alcohol test, the reasons why you
made this decision.

Failure to notify WSDOT within five working days of an accident or incident will result in
WSDOT deeming your organization to be in breach of the grant agreement. This may
result in your organization being ineligible to receive future WSDOT public
transportation funds.

You do not need to notify WSDOT if the vehicle does not sustain the disabling damage
as indicated in Chapter 1, Section 1.12: Reporting incidents. However, you must repair
any damage to grant-funded vehicles and equipment.

You are responsible for any costs of the repair that your insurance does not cover.
These costs are not eligible for reimbursement under operating grants.

Source: POL-539; 49 CFR Part 382

5.13.5 Vehicle or equipment total loss

If your insurance carrier deems a vehicle or equipment a total loss, the carrier will pay
the insurance proceeds directly to your organization, as you are the legal and registered
owner of the asset.

If you do not intend to replace a vehicle that has been deemed a total loss, you must
return to WSDOT a proportionate amount equal to the grant-funded percentage of the
vehicle’s original purchase cost.

If you intend to replace a vehicle that has been deemed a total loss, the replacement
must be a new or comparable vehicle in terms of value at the time of the incident,
passenger capacity, wheelchair accessibility, and other relevant features. You are
responsible for covering any replacement costs that exceed the insurance proceeds.
Once you receive the replacement vehicle, you must submit the same documentation
required for a new vehicle purchase.
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WSDOT will release its legal interest in the replacement vehicle according to the
scheduled release date of the original vehicle.

Source: Grant Agreement, Section 25 Loss or Damage to the Project

5.14 Change of use

You must obtain written approval from WSDOT before using grant-funded vehicles and
equipment for services other than those described in your grant agreement, including
transfer of registered ownership to another entity.

Note: If a grant-funded vehicle is still within its minimum useful life, you may not transfer
it to a new service area without prior written authorization from WSDOT.

Source: Grant Agreement, Section 16 Reports and Use

5.15 Buyout of the grant share
You may purchase the state and/or federal share of grant-funded vehicles and equipment
at any point during your grant agreement.

If you choose to buy out the grant share of your vehicles or equipment, you must return
the depreciated value of the grant-funded portion of the asset to WSDOT/FTA using
straight line depreciation. The depreciated value is calculated by either years or miles,
whichever is lower.

Once WSDOT receives your payment for a vehicle, WSDOT will release you from the
associated responsibilities listed in your grant agreement.

Source: Grant Agreement, Section 15 State Interest and Satisfactory Continuing Control

5.15.1 Sale of grant-funded vehicles and equipment

You may not sell grant-funded vehicles and equipment that are within their minimum
useful life without pre-approval from WSDOT. If approved, you must return the
proportional state and/or federal share of the value of the disposed asset, as identified
in your grant agreement. Reach out to your assigned WSDOT contact listed on your
grant agreement for more information.

For vehicles and equipment that have exceeded their minimum useful life, FTA and
WSDOT do not retain a legal interest but do retain a financial interest. After a federally
or state-funded vehicle or equipment has reached the end of its minimum useful life,
any asset with a market value of $10,000 or less may be retained, sold, or otherwise
disposed of without any obligation to reimburse the FTA or WSDOT. However, you must
maintain records documenting the disposition.

If you sell federally funded vehicles or equipment beyond their minimum useful life and
receive proceeds exceeding $10,000 for the asset, you must return the prorated federal
portion above $5,000 to FTA through WSDOT.
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For the sale of state-funded vehicles and equipment beyond their minimum useful life,
you must use the prorated state share of the proceeds for public transportation
purposes.

Source: FTA Circular 5010.1F; 49 USC § 5334(h)(4)(B), Section 15 State Interest and
Satisfactory Continuing Control

5.15.2 Eligible expenses

For capital vehicle and equipment grants, WSDOT will reimburse up to the state and
federal percentage shares specified in the Scope of Work section of your grant agreement
or up to the total funds awarded for your purchase, whichever amountis less. You are
responsible for covering the remaining cost with local funds.

Eligible capital vehicle and equipment expenses include, but are not limited to:

e Factory visits if approved in advance by WSDOT. (See Chapter 1, Section X.X.X:
Travel expenses for details on eligible travel expenses.)

e Cost of vehicles specified in your grant agreement, including any associated
sales or use taxes paid.

e Purchase, design, and installation of vehicle equipment identified in your grant
agreement or otherwise pre-approved by WSDOT (e.g., bike racks, radios,
cameras, fareboxes).

e Purchase and installation of non-vehicle equipment specifically identified in your
grant agreement.

e Purchase and installation of striping and logos on the exterior of vehicles
purchased under the grant agreement.

e Required inspection costs if performed by a third-party contractor.
Eligible start-up costs include, but are not limited to:

e Insurance premiums covering the biennium during which the vehicles or
equipment are purchased.

e Subscriptions for software, licenses, cloud services, training, and similar needs
for up to two years following acceptance of the vehicle(s) or equipment.

e Standard and extended warranties included in vehicle and equipment purchase
contracts that provide correction for defective or unacceptable materials or
workmanship.

Note: WSDOT grant programs typically permit the purchase of new vehicles only.
However, on a case-by-case basis, WSDOT may approve the purchase of low-mileage,
lightly used vehicles. These vehicles must have a remaining minimum useful life at least
equal to the FTA-defined useful life for that vehicle type.
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Source: POL-548; POL-520

5.15.3 Ineligible expenses
Ineligible capital vehicle and equipment expenses include, but are not limited to:

e Administrative costs associated with conducting the capital procurement or
purchase.

e Transit portion of the local sales tax paid (applicable to transit agencies only).

e Labor costs of maintenance staff related to vehicle acceptance and preparation
for service.

e Title and licensing fees.

Advance payments for future costs are not eligible (e.g., future spare tools budget).

Source: POL-548

5154 Claim reimbursement documentation

You must submit reimbursement requests using the form prescribed by WSDOT. Each
request must include all required attachments. For more information, refer to the claim
reimbursement form in GMS under your grant agreement number.

5.15.5 Vehicle Spare Ratio Policy

FTA and WSDOT recognize that transit operations require a limited number of spare
vehicles to accommodate routine maintenance, unexpected breakdowns, and
temporary increases in service demand. To support this operational need, FTA’s spare
ratio policy permits recipients to use federal funds — and WSDOT’s policy allows for the
use of state funds — to acquire a reasonable number of spare vehicles based on the
organization’s documented operational requirements.

The spare ratio is defined as the total number of spare vehicles available for fixed-route
service divided by the total number of vehicles required to operate maximum annual
fixed-route service. This ratio is typically expressed as a percentage. For example, a
transit system that requires 100 vehicles to meet its maximum fixed-route service and
maintains 20 additional vehicles as spares (for a total of 120 vehicles) has a spare ratio
of 20 percent. A vehicle in spare status is expected to be used no more than 30 percent
of its prior operational use during its time in active service.

The FTA bases its determination of a reasonable spare bus or van ratio on local
operating conditions. As a general guideline, recipients operating 50 or more fixed-route
revenue vehicles operated during maximum fixed-route service should maintain no
more than a 20 percent spare ratio.

For recipients operating fewer than 50 fixed-route revenue vehicles, the FTA and
WSDOT do not impose a specific spare ratio. However, both agencies expect the
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number of spare buses or vans to be reasonable, taking into account factors such as
the number, variety, types, and sizes of vehicles in the fleet.

If your organization replaces its rolling stock (e.g., buses, vans, or similar vehicles) with
vehicles that use a new propulsion type, such as battery-electric or hydrogen fuel-cell
technology, then the spare ratio must be recalculated based on the needs of the new
fleet. For example, if you previously operated 100 buses in maximum fixed-route
service, FTA’s spare ratio policy would allow 20 spares for a total of 120 buses. If, after
transitioning to a new propulsion type, your organization requires 110 buses for
maximum service, the policy would allow 22 spare vehicles, bringing the total to 132
buses.

For more information on spare ratio policy, see FTA Circular 5010.1F. Additionally, if
you have any questions reach out to the assigned WSDOT contact in your grant
agreement.
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English
Title VI Notice to Public

It is the Washington State Department of Transportation’s (WSDOT) policy to assure that no person shall, on the grounds of race, color,
national origin, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be
otherwise discriminated against under any of its programs and activities. Any person who believes his/her Title VI protection has been
violated, may file a complaint with WSDOT’s Office of Equity and Civil Rights (OECR). For additional information regarding Title VI complaint
procedures and/or information regarding our non-discrimination obligations, please contact OECR'’s Title VI Coordinator at (360) 705-7090.

Americans with Disabilities Act (ADA) Information

This material can be made available in an alternate format by emailing the Office of Equity and Civil Rights at wsdotada@wsdot.wa.gov or by
calling toll free, 855-362-4ADA(4232). Persons who are deaf or hard of hearing may make a request by calling the Washington State Relay
at 711.

Espaiiol
Notificacion de Titulo VI al Publico

La politica del Departamento de Transporte del Estado de Washington (Washington State Department of Transportation, WSDOT) es
garantizar que ninguna persona, por motivos de raza, color u origen nacional, segun lo dispuesto en el Titulo VI de la Ley de Derechos
Civiles de 1964, sea excluida de la participacion, se le nieguen los beneficios o se le discrimine de otro modo en cualquiera de sus
programas y actividades. Cualquier persona que considere que se ha violado su proteccion del Titulo VI puede presentar una queja ante la
Oficina de Equidad y Derechos Civiles (Office of Equity and Civil Rights, OECR) del WSDOT. Para obtener mas informacién sobre los
procedimientos de queja del Titulo VI o informacién sobre nuestras obligaciones contra la discriminacion, comuniquese con el coordinador
del Titulo VI de la OECR al (360) 705-7090.

Informacion de la Ley sobre Estadounidenses con Discapacidades (ADA, por sus siglas en inglés)

Este material puede estar disponible en un formato alternativo al enviar un correo electrénico a la Oficina de Equidad y Derechos Civiles a
wsdotada@wsdot.wa.gov o llamando a la linea sin cargo 855-362-4ADA(4232). Personas sordas o con discapacidad auditiva pueden
solicitar la misma informacion llamando al Washington State Relay al 711.
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pycckuin-Russian
Pasgen VI O6wecTBeHHOe 3asBrneHune

MonwuTuka [lenaptameHTa TpaHcnopTta wrata BawuHrton (WSDOT) 3akntovaeTcs B TOM, YTOObI UCKNIOYMTL NtoBble cryvan AUCKpUMUHaLmMm
Mo NPU3HaKy pachl, LiBeTa KOXMW UMW HaLMOHAalbHOTO NPOVCXOXAEHMS, Kak 9To NpeaycMoTpeHo Pasgenom VI 3akoHa o rpaxaaHckux npa.Bax
1964 roga, a TaKke criyyam HeOMyLLEHWS y4acTUs, NIULLEHWS NbroT Unu Apyrue opMbl AUCKPUMUHALIMK B paMKax noboii n3 cBomx
nporpaMm u meponpusaTuii. JNitoboe Nuuo, KOTOPoe CYMTaET, YTO ero

cpeacTBa 3almThbl B pamkax pasgena VI 6binu HapylueHbl, MOXeT noaath xanoby B BegomMcTso no Bonpocam paBeHCTBa W rpaxxaaHCKuX
npaB WSDOT (OECR). ina gononHuTensHol nHgopmavumuy o npoueaype nogaymn xanobbl Ha HecobniogeHune TpebosaHuii pasgena VI, a
TaKke nonyvyeHnst MHopmaLumm o Hawmx obssaTenscTeax no 6opbbe ¢ AUCKPUMUMHALME, NOXaNyincTa, CBSXKUTECh C KOOPAUHATOPOM
OECR no pasgeny VI no Tenedony (360) 705-7090.
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3akoH CLUA o 3awumTe npaB rpaxaaH ¢ orpaHU4YeHHbIMU BO3MOXHocTAMU (ADA)

3Ty MHOPMaLMIO MOXHO NOMYYUTL B anbTepPHaTUBHOM hopmMaTe, OTNpaBMB AMEKTPOHHOE NCbMO B BegoMcTBO No BOMpocam paBeHCTBa U
rpaxaaHckmx npae no agpecy wsdotada@wsdot.wa.gov unv no3soHmB no 6ecnnatHomy TenedoHy 855-362-4ADA(4232). nyxue un
cnabocnblwallyme nuua MoryT caenaTth 3anpoc, NO3BOHMB B CeLManbHyo AMCNeTYepCKyto cnyxdy wTtaTta BawmHrmoH no Homepy 711.

tiéng Viét-Vietnamese
Thong bao Khoan VI danh cho céng chiing

Chlnh sach ctia S& Giao Thong Van Tai Tiéu Bang Washington (WSDOT) la bao dam khong dé cho ai bj Ioai khoi sw tham gia, bi tir khwéc
quyén loi, hodc bi ky thi trong bét cty chwcvng trinh hay hoat dong nao vi ly do chung tdc, mau da, hodc ngudn gbc quéc gla theo nhw quy
dinh trong Muc VI ctia Bao Luat Dan Quyen nam 1964. B4t ct ai tin r&ng quyén béo vé trong Muc VI ctia ho bi vi pham, d&u c6 thé nop don
khiéu nai cho V&n Phong Bao Vé Dan Quyén va Binh Béng (OECR) ciia WSDOT. Mubn biét thém chi tiét lién quan dén tha tuc khiéu nai
Muc VI va/hoéc chi tiét lién quan dén trach nhiém khong ky thi clia ching tdi, xin lién lac vai Phdi Tri Vién Muc VI clia OECR s6 (360) 705-
7090.

Thong tin vé Pao luat Ngwoi My tan tat (Americans with Disabilities Act, ADA)
Tai liéu nay c6 thé thuc hién bang mét hinh thirc khac béng cach email cho Van Phong Bao Vé Dan Quyén va Binh Dang

wsdotada@wsdot.wa.gov hodc goi dién thoai mi&n phi s6, 855-362- 4ADA(4232). Nguoi diéc hodc khiém thinh c6 thé yéu ciu bing cach
goi cho Dich vu Tiép am Tiéu bang Washington theo sb 711.
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(RAFER) Title VIR E
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Af-soomaaliga — Somali
Ciwaanka VI Ogeysiiska Dadweynaha

Waa siyaasada Waaxda Gaadiidka Gobolka Washington (WSDOT) in la xaqiijiyo in aan qofna, ayadoo la cuskanaayo sababo la xariira isir,
midab, ama wadanku kasoo jeedo, sida ku qoran Title VI (Qodobka VI) ee Sharciga Xaquugda Madaniga ah ah oo soo baxay 1964, laga
saarin ka qaybgalka, loo diidin faa'iidooyinka, ama si kale loogu takoorin barnaamijyadeeda iyo shaqooyinkeeda. Qof kasta oo aaminsan in
difaaciisa Title VI la jebiyay, ayaa cabasho u gudbin kara Xafiiska Sinaanta iyo Xaquugda Madaniga ah (OECR) ee WSDOT. Si aad u hesho
xog dheeraad ah oo ku saabsan hanaannada cabashada Title VI iyo/ama xogta la xariirta waajibaadkeena ka caagan takoorka, fadlan la
xariir Iskuduwaha Title VI ee OECR oo aad ka wacayso (360) 705-7090.

Macluumaadka Xeerka Naafada Marykanka (ADA)
Agabkaan ayaad ku heli kartaa qaab kale adoo iimeel u diraaya Xafiiska Sinaanta iyo Xaquugda Madaniga ah oo aad ka helayso

wsdotada@wsdot.wa.gov ama adoo wacaaya laynka bilaashka ah, 855-362-4ADA(4232). Dadka naafada magalka ama magalku ku adag
yahay waxay ku codsan karaan wicitaanka Adeega Gudbinta Gobolka Washington 711.
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Translation Services

If you have difficulty understanding English, you may, free of charge, request language assistance services by calling 360-705-7921 or email
us at: PubTrans@wsdot.wa.gov

Espaiiol - Spanish
Servicios de traduccion
Aviso a personas con dominio limitado del idioma inglés: Si usted tiene alguna dificultad en entender el idioma inglés, puede, sin costo

alguno, solicitar asistencia linguistica con respecto a esta informacion llamando al 360-705-7921, o envie un mensaje de correo electrénico
a: PubTrans@wsdot.wa.gov

tiéng Viét-Vietnamese
cac dich vu dich thuat

Néu quy vi khdng hiéu tiéng Anh, quy vi cé thé yéu cau dich vu tro gilip ngdn ngi¥, mién phi, bang cach goi sb 360-705-7921 hodc email cho
chung t6i tai: PubTrans@wsdot.wa.gov

8t 0{-Korean

rE
12
x
=
[>

YO = 25h= A0| 2 HOPAILHH, 360-705-7921 2 2 TBISIA|{LE CF3 O|H L2 HEBIMM = 210 X[ @ MH|AE 25 5
gUchp
=

L|C}: PubTrans@wsdot.wa.gov

pycckuin-Russian
Ycnyru nepeBoaa

Ecnu Bam TpyAHO NOHMMATL aHIAMACKMIA A3bIK, Bbl MOXeTe 3anpocuTb 6ecnnaTHble Si3bIKOBbIe YCyri, NO3BOHMB MO TenedoHy 360-705-
7921 unn HanucaB HaM Ha 3NeKTPOHHYO NoyTy: PubTrans@wsdot.wa.gov

Arabic - 4
tau.\i.gﬂs
1) i€ 2a3 Ay a8 pgd Al A alaile lied Laa Ul cilond sae bl 2y alll e

PubTrans@wsdot.wa.gov: sk & Juai¥l 4 )l 7921-705-360 i Lilal ya soe 2 5all 55 5

Af-soomaaliga - Somali
Adeegyada Turjumaada

Haddii ay kugu adag tahay inaad fahamtid Ingiriisida, waxaad, bilaash, ku codsan kartaa adeegyada caawimada luugada adoo wacaaya
360-705-7921 ama iimayl noogu soo dir: PubTrans@wsdot.wa.gov

f13¢ — Chinese
BERS

MREXELIIAEIE S, MIBEES : 360-705-7921, AT VRILEB FHBIE: - PubTrans@wsdot.wa.gov, 1ERIKM G ZRIESREIRSS
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